ACC Member Responsibilities

The members of the ACC assure that all construction, installation or external changes to any home or lot in Haydens Walk is in conformity and harmony of external design and quality with the existing guidelines of the community.  No construction, repair or external alteration of any home or lot can be commenced prior to a request to the ACC and subsequent written approval from the ACC of that request.

Specific Duties

· Adopt, amend and enforce the ACC guideline
· Determine the plans, specifications, materials and other pertinent information that must be submitted in each request and the procedures for submitting the request.
· [bookmark: _GoBack]Establishes all the specific guidelines for approval or disapproval of design features, architectural styles, external colors and materials, details of construction, location and size of structures and everything else that requires approval.
· Review all emailed or hard copy requests, voting in writing on each to approval or disapproved the request.  Review may require contacting applicants via telephone or site visit.
· One or more ACC members performs visible post inspection of all completed projects to determine compliance with the approved request.
· Members complete several documentations including notifications to the requesting applicant, archive records, notifications to the Board of Directors and more.
· Members perform external site inspections of all lots to assure compliance with external design standards and guidelines of the community.
· ACC members, in conjunction with district representatives from the Board of Directors, meet with homeowners found to be in violation of Covenant and ACC guidelines.
· ACC members are expected to attend ACC and Board of Director meetings.

Time Required
· ACC members serve a term of one year.
· Basic duties can require 2 to 3 hours or more per week.
· Monthly ACC and Board meetings are 2 hours each and held on Sundays.

Why Become an ACC Member?
· There is a personal satisfaction that comes with making a positive contribution to the community.
· Membership gives one an active voice in the establishment and enforcement of community guidelines.
· One has a daily opportunity to help neighbors.
